MyEventZ.com Rowing Events

Welcome to MyEventZ. This is a quick guide to entegoiagng eventonline. The screens
displayed in this guide are subject to change and are correct @/06/10.

Login

Login usigthe email address and password allocated.

MYEVENT

Login

Email Address

Password

Recover Password

Logged In
Use the search to find competitions you are interested in.

)

Make Entries

Confirmed Entries

View Races

You canlick ont h ¥Wiew'Detall b utt de@additional information for this competition such as
the events, cleing date, locationentry fees andrganiser contact details

I f you have already started making an entry for
Entries” button will be replaced huitonWwilltake “ Re s ume
you back to youoriginal entry form.
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Adding Rowers

Click on the “Gener al Mai ntenance” tab and on t

Your Details || Your Entry General
| Histo l Maintenance

MYEVENT

Welcome
Wood!

Change your password?

This should display a list of rowers already known for your club. You can add new rowers or update
any of the existing rowers. You can delete rowers provided that they have not been entered in to a
previous regatta.
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dd Rower
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To add a new rower, click “ Aeddfbifhasweguiréd satmad f i | | i
Master’'s age categorcilyes can be calculated corre

Make Entries

From the Competition Searchresults,t c k on t he “ Make Entries” butto
wishtoenter.You wi |l |l then be taken to the “Your Detail
contact details in case the competition amjser needs to contact you regarding your entry.

Once you have confirmed your contact details are
start creating your entry.
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Entry Ref This is your entry Delete Entry- Click
reference/invoice no. Please use this in here to delete the
any correspondence with the organisers entire entry form.
N
h

b

Boat Hire Extras Checkout X
Add Entry Quick Entries 1 Add/’Edit Rowers

To enter a crew in a race, c¢click *“Add Entry”

©) Standard Search () Free Text Search

406: MIXE 8+ (Sun) ~

linsert §Cancel

Select the event to entefrom the drop down list. If this entry is for a composite team, tick the
“ComposiNeglt!| bok. on the “Insert” button.

You will then see a screen to select the crew for this entry. For each seat, select the crew member
from the drop down list
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Amend Crew
406: MIXE 8+

Current New Rower

<Click here to change/add the rower in this seat> v [EEERIIEY
<Click here to change/add the rower in this seat> v [t Rowefi
- <Click here to change/add the rower in this seat> v [gll Rower%
<Click here to change/add the rower in this seat> v [gGlo Roweri
<Click here to change/add the rower in this seat> v [gGlo Rower%
<Click here to change/add the rower in this seat> v [gGlo Roweri
<Click here to change/add the rower in this seat> v [gllt Rowefi
<Click here to change/add the rower in this seat> v [glld Rowefi

Cox <Click here to change/add the rower in this seat> v [gGlo Rower%

T )

I f the crew member does not exist in the drop do
them. Care should be taken before adding new crew members as if the same rower is in the

database more than once, it will be impossible to schedule #ltes so that the rower has sufficient

rest between races.

Composite crews

Seat

New Rower
/ Select Club v | Select Rower

Adding the crew members for a composite crew is similar to adding a standard crew member but

you will also need to select the club the crew member belongs to. By default, alfolupour

country are |l oaded in to the Club dropdown | i st
to add the new club. It is very important that you check the list for the club as if the club is already

in the list, it is also very likethat the crew members have already been allocated to the club and

this will save you from having to-4enter new crew members for this club.

Current

Once you have selected a club, a list of known crew members for the club should appear.

International Composite Crews
1 d United States + Select Club v

Select Rower B Add Club for Country,
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If the composite crew is an international composite crew (ie made up from crews from more than
one country) select the International Compositektbbox. Make sure that you tick this before
entering your crew members or you will have teaeter your crew members.

Amend Crew
406: MIX E 8+ (Sun)

International Composite || Tick this (if necessary) before updating crew members.
Seat Current New Rower

1 d Select Club v || Select Rower

For international composites, you will also need to select the country and club before selecting the

crew member. If the club does not exist in the list for the country that you have selected, click on

“Add Cl ub f or tCoeunctlruyb”. t oYocur ensitlel t hen need to c
new crew member for this club.

IMPORTANT: Always check the list of clubs carefully before creating a new club. If the club already
exists, it is very likely that the rowers who compete tiuis club are also on the system and this will
save you from having to create the crew members again. Always check for variations on the club
name eg Dessau or RV Dessau.

Once you have selected your crew memebalyosr, cl i ck
crew members at this point and you can make any
entry form.

Quick Event Entry
The quick entry screen allows you to create your entry very quickly by allowing you to simply specify
how many club emtes and how many composite crews you wish to enter for each event.

Ref. 1l e "aawss i ) |I

Club entries and Composite entries you want to enter for each event

and click Make Entries when you have finished.
Event Date: Boat Type: Type the Event No or Name to Filter:
All Dates  ~  All Boat Types '

Event Chub Composite

o Entry 1 Entry 1
401 MIXD 2x 0 - 0 -
402 MIX G-J 4x . 0 -
403 MIXC8+ 0 - 0 -
404  MIXF 2x 0 - 0 -
405 MIXB 4x 0 - 0 -
406 MIXE 8+ 0~ 0 -
407 MIXA 2 0 0
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Once you have entered the number of crews for ea
Entries” button. You will then be t anknesasback 1t o
above.

Boat Hire
If boat hire is available for the regatta, click on this to enter your requiremeYist can hire a boat
for both training and the races you have entered.

Costs of boat hire vary by regatt8oat hire is normally outsourced tma&xternal company who will
try to meet your requirements as best they can.

Extras

I f the organiser has created any additional iten
extra items to your invoice. Additional items are typically itennshsas party/dinner tickets,

memorabilia tshirts, programs, etc.

'm rBoat Hire Checkout» L1

Masters Party 5th Sep (€55,00) ~ _ Add ftem

item Quantity Unit Cost

Select the item you wish to add to your invoice,

Checkout
Before you can check out, you will needetater all the crew members for all your emts.

Once you have added all your extra items to your invoice you can now click on the Checkout. This
will give you a list of your entriesd extra items for you to check.

I f you are happy with your ent r ytomfrightt @therwdsk,i c k on
you can go back to the entry section or extras section by clicking on the buttons at the top right of
the section to update your entry.

When you click on the *“Accept” button you will b
condtions of entry. You will now receive an email with your invoice.
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Payment

Paying for your entry depends on how your organiser has set up payments. You may be required to
pay by cheque or by bank transfer in which case you need to use your invoice referenber as a
payment reference.

Online payment is not currently availab@L{06/10)

Viewing your submitted entries.

Maintenance

I Home H Your Details : ; General

Click on “Your Entry History” tab

Click on the invoice you wish to view.
If you need to make any additional entries, create a new invoice by repeating the process.

To make any amendments to an existing invoice, please contact the organisers. Amendments to
existing invoices (and any related refunds) are

FAQ
Q. When entering my crew | get the message that enew is too young?

A. Check the dates of birth of your crew membersf a cr ew member’' s age is e
affects the average age of the crew which means that the crew is ineligible feetbeted event.

Q. Ineed to amend my entry but | have checked out already?
A. Contact organiser
Q. Why can’'t | delete or edit an existing rower

A. If arower is already entered as a crew member for an event, deleting the rower willtheean
boat will have an incomplete crew. Modi fying th
is too low for the event entered.
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